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ABSTRACT

The purposes of this research were 1) to study the current situation and problems of education supply
and equipment administration 2) to develop the handbook of the school supplies management under the
Office of Secondary Educational Service Area 1. The research process is divided into 2 steps: Step 1: current
situation and problems of education supply and equipment administration Under the Secondary Educational
Service Area 1 with a sample of 191 consisting of the school director, deputy or assistant director of school
for budget management, chief of procurement, and parcel staff. Instrument used was a questionnaire with
reliability of 0.99. The statistics used for data analysis are frequency, percentage, average, standard deviation.
Step 2: develop the handbook of the school supplies management under the Office of Secondary Educational
Service Area 1, then verify for the appropriateness to use of the manual with 14 experts using questionnaire

with statistics used for data analysis are frequency, percentage

The results of the research can be summarized as follows: 1) The problems of education supply and
equipment administration under the office of secondary educational service area 1 is overall in high level.
When considering each aspect, it was found that the highest mean score was on procurement, followed by
distribution, and the least aspect is the planning or project assignment. 2) Due to its highest level of problem,
the procurement aspect was then selected for developing school management manual of the school supplies
Under the Office of Secondary Educational Service Area 1 with overall level of the appropriateness to use

94.41 percent

Keywords: Education Supply and Equipment, Development for handbook
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